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Various leave programs recognize that employees have a potential need to have time away from work
to provide the care and assistance to those for whom they provide care.

Leave/Options Available Through WSU

Family Medical Leave Act (FMLA)
Medical/Disabilityl Leave

Family Care Leave

Shared Leave

Modified Duties

Resources, References and Processes

Family Medical Leave

Qualifying Events:
¢ The treatment and recovery of an employee’s serious health condition.
¢ Birth, adoption, or placement of a child
¢ Additional leave may be available for bonding with a child when the Federal and State
FML provisions are combined

e Care for a qualifying family member (child, parent, spouse) with a serious health
condition

e Care for a qualifying family member (child, parent, spouse, next of kin) recovering for a serious
health condition sustained in the line of duty.

¢ Exigency Leave for employee whose qualifying family member (child, parent, spouse) has been
called to active duty. Regulations are pending.

Eligible Employee:
¢ Employed for at least 12 months with the state.
e Paid for at least 1,250 hours of work during the 12 month period immediately preceding the
request for FML

Leave Provisions for Eligible Employees in regards to possible leave for Caregiving:
¢ Twelve weeks of leave each twelve month period for a qualifying event. This twelve month
period starts from first day of usage and runs for following 12 months.
e Leave can be for a block of time, as a reduced work schedule, used intermittently, or a
combination thereof
* Maedically necessary leave (non-medical related events and activities do not qualify)
e Employee can choose how to use leave (normally sick leave may only be used for medical
reasons)

Benefits for Employees:
¢ Job protected leave
¢ Employer insurance premiums paid during FML period

State Regulations: RCW 49.78 Federal Regulations: 29 CFR 825
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Medical/Disability Leave

Medial/Disaiblity Leave is offered to employees who are not FML eligible due to the fact they do not
work 1250 hours in a 12 month period or have not been employed with the state for at least 12
months.

Qualifying event criteria is the same as FML provisions.
Benefits:
¢ Allows for an additional 4th month of insurance benefits beyond the FML period

A Employee must be in paid status at least 8 hours to be eligible for 4th month benefits

¢ Allows for employees not eligible for FML to be covered under Medical/Disability Leave
¢ Employee must be in paid status at least 8 hours a month, each of the four months

Allowed for under the leave provisions of the Administrative Professional Handbook, Faculty Manual, Collective

Bargaining Agreements, and University Policy.

Family Care Leave

A An employee is able to take paid leave to care for an eligible family member.

A i eligible for FML, leave will first be designated as FML.
A If the employee has paid leave available after the FML period, they are able to extend
their leave under FCL

A Eligible Family Members include: spouse, child, parent, parent-in-law, and grandparent
State Regulation: RCW 49.12.265 and WAC-226

Shared Leave

Benefits for Employees:
Allows state employees to donate their leave to other employees who have depleted their leave
balances, and need to take time off due to a “qualifying event”.

Qualifying Events:
¢ Employee must be suffering from an extraordinary or severe diagnosed medical condition, OR
e Have a relative or household member suffering from an extraordinary or severe diagnosed
condition
¢ Relatives are defined as: spouse, child, parent, grandchild, or grandparent.

Leave Provisions
¢ Maximum amount of shared leave to receive per event is 90 calendar days. Maximum amount
of shared leave to receive over career with state is 261 days, or 2088 hours.

State Regulation: RCW 41.04.650

Requesting Leave

If the need for leave is due to the health condition of a qualifying family member, the employee
should be referred to HRS, and will assist and coordinate their leave.
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Requests for medically related leave are addressed through completing the forms provided in the
Medical Leave Kit, available on the HRS Website. The employee will be requested to complete the
Leave Request form, and the appropriate Health Care Provider will be asked to complete the Medical
Certification form. http://www.hrs.wsu.edu/Medical and Parental Leave Information

When leave is for a reason other than medically related, requests are then considered leave for
personal reasons, for which an employee would be requesting Annual Leave and LWOP

¢ Submit request to Supervisor

¢ Make a timely request

¢ Supervisor informs employee as to whether or not leave is approved.

Modified Duties

The provision of fimodified dutieso is not leave. A staff member who has been granted modified duty
status will be fully employed and fully paid. Modification of duties requires a full-time work assignment
that simply alters the usual mix of duties.

Qualifying Event:
e Primary care giver for a family member who requires assistance due to a serious health
condition;
e Primary care giver for a family member who requires assistance as the result of being injured
while in duty for the armed services, or
e Parent who shares primary care giver responsibilities for a newborn or for a placed or adopted
child of age 6 or younger who has recently entered the home.

Process:
Employee contact HRS to discuss options, and review leave and modified duty options. HRS in
consultation with the department or college and/or Provost& office will make the final decision
regarding if modified duties is an option.

Resources

WAC 357-31
BPPM 60.56, and 60.57
Collective Bargaining Unit Agreements
Administrative Professional Handbook
Faculty Manual
Human Resource Services, www.hrs.wsu.edu, 509-335-4521
e http://www.hrs.wsu.edu/Staff Friendly Policies Front Page

e http://www.hrs.wsu.edu/Medical and Parental Leave Information
[ ]
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